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Panelists:

Terry Miller, Clerk

Seth Eisenberg, Chief Deputy

Rick Thompson, Information Systems Manager
Cindy Boyle, Operations Supervisor

Belinda Wagner, Operations Supervisor

Sue Frisch, Applications Administrator




Topics for Discussion:

Recent Updates/Changes to Local Rules and Forms
Common Filing Issues
Redactions

Motions to Shorten Time and Motions to Expedite
Hearings

How to Get ECF Event Help
Text Orders
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Rules and Forms

Effective 06/01/16
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UNITED STATES BANKRUPTCY COURT
) Middle District of Pennsylvania

Honorable Mary D. France, Chief Judge | Terrence S. Miller, Clerk

Forms Case info

After Hours Filing Procedure for
Non-CM/ECF Filers

Case Ma

P
Hlectronic Case Filing | Local Rules and Orders

Local Rules

The Court's Local Rules are avaitable in two formats. They are effective Janupry 1, 2005 and were modified on

June 1, 2016

ipdated 06-01-2016)

Changes effective 06/012016

~ Comments to the Couwr's Local Rules may be submitted at any ime by dicking here: Local Rules C
Comments

General Orders

The “clean” and “redlined” versions of the local rules and forms are on the Local
Rules and Orders page of the Court’s website.



Amended Local Rules

1007-3 13. 6004-1(c)
2. 2002-1 14, 7003-1
3 3002.1-1 15. 7007-1
{.  3015-3(a)and (b) 16, 7008-1 *

. 5. 3015-5 17. 7012-1 * .

6. 4004-1 18. 9001-1
7. 4006-1 19. 9004-1
8. 4008-1 20. 9019-3
9. 5005-3()and (d)* 21. 9029-1
10. 5005-4 22. 9037-1
11. 50055 23. 9070-1
12, 5011-1 Y = NEW Local Rule

On June 1, 2016, amendments took effect for the Local Rules. In total, there were
changes to 23 local rules, of which 5 are new local rules.



LBR 2002-1(c)

Notices by a Chapter 7, 11, 12, or 13 Trustee. Generally, the clerk will provide any notice
required to be served on all parties in interest by a chapter 7. 11, 12, or 13 trustee.
Notwithstanding the above, a chapter 7 trustee pursuing assets is required to provide notice

to all creditors and parties in interest. under these rules or under the Federal Rules of
Bankruptey Procedure, of the following
(1) a trustee’s application for compensation;
(2) an attomney for trustee’s application for compensation;
(3) any notice of sale; and
(4) any notice of compromise or settlement pursuant to F.R.B.P. 9019; and

(4 5) notice of a trustee’s final report, if the net proceeds realized exceed $1,500.00.

What this will mean for you: Chapter 7 trustees that are pursuing assets will need to
notice creditors and parties in interest with notice of compromise or settlement. If
it’s in an adversary, the certificate of service should also include the creditors and
parties in interest in the related bankruptcy case.



LBR 3015-3(a) and (b)

{a) Chapter 13 Pre-Confirmation Certifications. Debtor must file with the clerk
submit-to-the-chapter—13-trastee a Pre-Confirmation Certification in
conformity with L.B.E. 3015-3(a) and submit to the Chapter 13 Trustee a

Certificate Regarding Domestic Support Obligation(s) in conformity with
L.B.F. 3015-3(b), if applicable, at least twenty-four (24) hours prior to the
time of the hearing.

{b) Chapter 12 Pre-Confirmation Certification. Debtor must file with the clerk
submit to-the chapter 12 trustee a Pre-Confirmation Certification in
conformity with L.B.E. 3015-3(c) certifying compliance with 11 U.S.C. §
1225(a)(7) at least twenty-four (24) hours prior to the time of the hearing.

These changes were made to align the local rule with the current filing procedures.
So this is what you should have been doing. If you weren’t, review and note the
change.



LBR 5005-3(c) and (d)

(c) Temporary Paper Filing. An attorney who is not a registered CM/ECF
filer may file initial papers in person. by facsimile, or by email after seeking
permission from the court as set forth in Miscellaneous Order 5:05-mp-
50007. Before any additional papers are filed. the attorney must apply for

and obtain a CM/ECF login and password. Registration may be completed

through the court’s website: www.pamb.uscourts.gov using “Electronic

Filing Registration” under the Court Info tab.

(d) CM/ECF Filer Systems Failure. Aregistered CM/ECF filer may file
papers in person, by facsimile, or by email for up to seventy-two (72) hours
when electronic filing is not possible due to a failure in the CM/ECF filer’s
systems, including, without limitation, hardware, software, or internet
connection. Any filing made by means other than CM/ECF must be
accompanied by an affidavit stating why the document was not filed
electronically.

Amended to provide for temporary paper filings by an attorney who is not a
registered CM/ECF filer and to provide for temporary paper filings for a registered
CMY/ECF filer who cannot file electronically due to a failure of his or her own systems.



LBR 5005-4

Filings During Technical Failures. In the event of a technical failure, as defined in
L.B.R. 9001-1, an electronic filer may use any of the following filing methods:

(a) file the documents as a PDF attachment to an email sent to the following

address: PAMB_ECF_Failure@pamb.uscourts.gov:
(b) file the documents in person by bringing the documents to the clerk’s office in
paper, accompanied by an electronic storage format (i.e., flash drive, CD-ROM) that

contains the document in PDF format without any password requirement;

(c) file the documents via facsimile to: 570-829-0249 (Wilkes-Barre) or 717-901-
2822 (Harrisburg); or

(d) seek appropriate relief from the court or proceed pursuant to any generally
applicable order that may have been entered addressing the technical failure.

Electronic filers are cautioned that the court’s ability to grant relief may be limited by

ER.B.P. 9006(b).

Adopted to provide for filing alternatives in the event of a technical failure. A
technical failure is defined in LBR 9001-1(0) as any day on which the Court’s CM/ECF
site is unable to accept filings continuously over a period of more than two (2) hours
after 7:00 a.m..



LBR 5011-1

(a) Filtngof Motion mwﬂmlﬂilm ¥ order, pportng brief with the clerk of the bankruptcy court

mﬂdmhmwmnﬂm and the district court. All documents filed after
the watial motion, prop ppoTn "‘-:hﬂnd“&ﬁan‘kd‘dn&nmmn

(&) Motion Comsants. The motion must address the following:

(1) whether the proceeding for which withdrawal is b-:;mneanmhll USC §157(b) or non-core under 28
US.C. §157(c) and, if core, whether the bankruptcy court lacks the constitutional authonty to enter a final order or
judgment;

{2) whether withdrawal of the reference is permissive under 28 43 USC. § 157(d);
(3) whether withdrawal of the reference is mandatory under 28 4 USC. § 157(d)

(:) Vaﬂn‘fﬁlm The movant must provide notice to all mﬂmnnnnfﬂummtﬂwﬂd
mmew" ies in the VP requests of an

MMﬁM hmﬁ;

(d) 04 to the Motion. A th ion must file with the district court and on th

mmummwmmnq days after service of the motion and a supporting brief.

(e) Bamiruptcy Court R d R s After the time for filing objections has expired, Mb—ﬁww:-w
uhmuyam-lm-mmmm-mhm(u}m-m
uﬁhw thereference. Once the report and recommendation 15 mwmmmqmmm lln

and recommendations withm fourteen (14) days after being served with a copy thereof. Thereafter, the motion will be npe for
WWNWM

Procedure After Grans of the Motion If the district court g
of Pennsylvania.

®
of Court for the Middle District

Adopted to provide the procedure for filing a motion to withdraw the reference.
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LBR 6004-1(c)

SaleNotices When S proponeduse, sale, orlease of propenty s uponnotics ax metion (usless mubject a the eaceptions

ERBP 6004(d) orL B! 75.1), the requared notice must mclude
(1) the caption of the case;

(2) the name and address of the seller;

eainne dat s alien sl
P

b leanne daie

(# 3) a general descnption of the property to be sold;

&2 descabing whace s complats d ot of tha peopesty: ba-obs d o saamined

(% 4) the place, date, and time the property may be examined prior to the sale or an exp
mterested party may be afforded an opportunity to examine the propesty prior to the sale;

(8 3) the tenms and conditions of sale, including the terms of any pending offers, o minimum bid requirements, or brealup fee
provinons

(6) the date, time, and place of any public sale

(8 7) whether the sale is subject to higher and better offers and how such offers must be submitted;

(48 §) in anyprivate sale, the identity of the purchaser and any affibation or relationshap wath the debtor or an msider of the
debtor;

113 ulaatieasshs sale sudll b i ae S and wik

(42 5) the last date by which objections to the sale must be filed with the court - which must be notless than twenty-one (21)

days after the notice is mailed, unless the court shortens the time under FEBP. 9008 or directs anothermethod of giving notice;

and

(5 10) 2 that inquiries ding the sale shouldbe directed tothe seller or their counsel or agent and not to the cledk.
— EEE——

The content requirements of a sale notice have changed. READ! READ! READ before
sending a notice of sale.
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LBR 7008-1 and LBR 7012-1

Rule 7008-1 Statement of Consent to Final Orders or Judgment.
In any adversary proceeding, each complaint, counterclaim, cross-
claim, or third-party complaint must contain a statement that the

pleader does or does not consent to the entry of final orders or .
judgment by the bankruptey court.

Rule 7012-1 Statement of Consent to Final Orders or Judgment in
Responsive Pleadings. In any adversary proceeding, each
responsive pleading must contain a statement that the pleader does
or does not consent to the entry of final orders or judgment by the
bankruptey court.

Two NEW rules for adversary proceedings which require a statement of consent or
non-consent to final orders or judgment to be entered by the bankruptcy court

7008-1 requires it be included in each complaint, counterclaim, cross-

claim or third party complaint; and

7012-1 requires it be included in each responsive pleading.

13



LBR 9019-3

Mortgage Modification Mediation Program
(MMMP)

Rule 9019-3 Forms

(a) Program Description s
** AMENDED **
(b) Application to the MMM Program LBF 2019-3(a)

(c) Proceeding in the MMM Program Using Portal LBF 9019-3(b)
i i LBF 9019-3(c)
(d) Proceeding in the MMM Program Outside the Portal
(e) Request for Status Conference and/or Appointment of Mediator ~ *** DELETED ***
- LBF 9019-3(d)
(f) The Mediation Process
(2) The Mediation Session
() Compensation and Expenses of Mediators
() Frequency of Service
(§ MMM Program Results
(k) Relationship to Other Procedures

Amended to provide for optional use of a Portal to upload and exchange documents
which will facilitate the mortgage modification process.
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Unclaimed Funds Search
Noticing (DeBX)
Mortgage Modification Mediation Program p g oo
The Mongage MoaBcation Medaton Program ("MMMP) s govened Dy Local Ruse 9019 Q( "m“m“m
{
o cipate in Mortgage Modicatio gram - Local Bankrupicy Form |

on Program - Local Bankruplc | PACER Exemption Requests

DMM Documents

Under the “Programs & Services” tab is an option for “Mortgage Modification
Mediation Program” which takes you to a page with links to information about the
Portal and links to the Local Forms.



LBR 9037-1(d)

Request to Redact. Any party in interest or person whose Personal
Identifiers are contained in a document filed with the court may file a
request to redact. A redaction request may be made using the court’s
Application Requesting Redaction of Personal Information form
(L.B.F. 9037-1). The request must include the applicable redaction
fee, unless the court has granted a waiver of the fee. A person making
a redaction request must serve the request on the debtor, any individual
whose Personal Identifiers have been exposed, the case trustee (if any),
and the United States trustee. A certificate of service conforming to
L.B.R. 9013-2 demonstrating service on the above-referenced parties
must be filed within five (5) days of filing the request. If the request is
approved, the clerk will promptly restrict the original documents from
public view and make a notation on the docket that the original has
been restricted from public view. Unless the court orders otherwise,
the requesting party must then file the redacted document within ten
10y fourteen (14) days of the court’s approval.

Amended to conform with time computation changes to many Bankruptcy Rules in

2009.
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Amended to add provisions for the filing of electronic exhibits for use at hearing or

trial.

éﬂ

LBR 9070-1 (a) and (b)

(a) Paper Exhibits. Whenever the number of exhibits in any case to be
presented at hearing or trial by either party exceeds fifteen (15), the party
intending to offer such exhibits must tab, number, and index them in a binder.
A complete copy of the exhibits must be provided to all'f[i)anics at least seven
(7) days prior to the trial or hearing, and to the court at the time of trial or
hearing. unless otherwise ordered by the court. This reqé:irement applies only
to exhibits used in a party’s case in chief and not to exhibits used for purposes
of impeachment or rebuttal. Failure to timely exchange proposed exhibits in
accordance with this rule may result in the court barring the admissions of any
un-exchanged exhibits.

(b) Electronic Exhibits. A party who wishes to electronically display exhibits
must contact the assigned judge’s courtroom deputy at least seven (7) days
before the trial or hearing to coordinate with the court’s automation department
to allow for such electronic display. Any party using electronically displayed
exhibits must, at the time of trial or hearing, provide the court with three (3)
copies of the exhibits on digital storage devices. such as USB flash drives.

i

@
s
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= Home
Mandatory Forms '

Recommended Forms

Forms

National Forms

Official Bankruptcy Forms Most Official Bankrupicy Forms have
been replaced with substantially revised, reformatted and
renumbered versions. These new forms must be used in al
ases filed on of afler December 1, 2015 The use of the new
forms in cases filed before December 1, 2015 is encouraged o
the extent just and practicable. (Go here for the F lumber

* Changes 04012016 — Automatic adjustments were made on
April 1, 2016 to dollar amounts stated in various provisions of
the: y Code and one in Title 28 of the United
States Code which impacts certain forms and instructions. The
adjusted dollar amounts apply to cases filed on or after April 1,
2016. Please see full announcement.

Local Forms

Local forms are drafted and approved by the Court for use in the
Middle District of Pennsyvania

= ALL Local Forms

» Local Mandatory Forms (Local Bankruptcy Forms)

* Local Recommended Forms

SEARCH

Forms Overview

The court's Forms Ovendew elecironic leaming
module containg an in-depth demonstration of
the various types of forms and related guidance
available on our intemet site as well as bps on
how to access those forms. View the .

Working with PDF Forms

The court’'s Working With PDF Forms electronic
learning module contains helpful ips on iewing,
completing and saving documents in POF
format. View the mo »

The “Forms” tab of the Court’s website has links to the “Official Bankruptcy Forms”

and also “ALL Local Forms.” The “All Local Forms” will display BOTH the Local

Bankruptcy Forms AND the Local Recommended Forms.

18



Amended Local Forms

2. 3015-1
. 5. 3015-3(b)
4. 4008-1(a)
5. 9019-3(a)

6. 9019-3(b)
9019-3(c)

Amended Deleted
[. 2016-2(c) b 300211
2. 3015-5
3. 9004-2

9019-3(d)

In addition to the amendments to the Local Rules, there were also Local Form

amendments which took effect on June 1, 2016. In total, there were changes to 11

local forms, of which 4 were replaced with official forms.

19



Deleted Forms

(S ) |t

LBF 3002.1-1  Use Official Form 4100R

LBF 3015-5 Use Official Form 2830
LBF 9004-2 Use Official Form 416D
4. LBR 9019-3(d) Deleted

20



LBF 2016-2(c)
Change made to Section B.5.

B. Compensation and reimbursement of expenses allowed upon application and
order under LBR 2016-2(a)

1. Retainer received
2. Compensation eamned prepetition and paid to attorney prior to filing petition

3. Expenses reimbursed prepetition

@“ree e

4. Balance in retainer after deduction of prep n comp n and exy s
5. Comp 1on and exp to be approved by the Court and to be paid
through plan distributions, less balance in client trust account S
— ————

LBF 2016-2(c) was amended. Please make sure you use the most current form.
Section B.5. was changed.



LBF 3015-1 |
Change made to Section 2.G. R

G. Lien Avoidance. The Debtor moves to avoid the following judicial and/or
nonpossessory, non-purchase money liens of the following creditors pursuant to
Section 522(f) (this section should not be used for statutory or consensual liens
such as mortgages):

Name of Crediter Description of Collateral

THE DEBTOR(S) PROPOSES TO AVOID THE JUDICIAL LIEN OF THE
CREDITOR(S) IN THIS PLAN. CONFIRMATION OF THE PLAN SHALL
CONSTITUTE A FINDING OF VALUATION AND ALLOWANCE OF EXEMPTIONS
PURSUANT TO § 522(f). NO ADVERSARY COMPLAINT OR MOTION WILL BE
FILED AND THE JUDICIAL LIEN WILL BE AVOIDED BY A CONFIRMATION
ORDER UPON DISCHARGE. IF THE CREDITOR(S) WISHES TO CONTEST THE
AVOIDANCE OF THE LIEN, THE CREDITOR(S) MUST FILE A TIMELY
OBJECTION TO THIS PLAN. OTHERWISE, CONFIRMATION OF THE PLAN WILL
AVOID THE LIEN UPON DISCHARGE.

LBF 3015-1 was amended. Please make sure you use the most current form. Two
sections were changed, Section 2.6 and Section 3.B.2.
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LBF 3015-1
Change made to Section 3.B.2.

B.

Adnumistrative Claims:

(1)  Trustee fees. Percentage fees payable to the Trustee will be paid at the
rate fixed by the United States Trustee, not to exceed 10%.

2) Attorney fees. Check only one box:

] In addition to the retamner of $ already paid by the
Debtor, the amount of § in the plan. This represents the
unpaid balance of the pr ptively ble fee specified in
LBR. 2016-2: (c), or

m] S per hour, to be adjusted in accordance with the
terms of the written fee agreement between the Debtor and the
attorney. Payment of such lod. comp shall req a

separate fee application with the requested amount of compensation
approved by the Court pursuant to L BR. 2016-2(b).

LBF 3015-1 was amended. Please make sure you use the most current form. Two

sections were changed, Section 2.6 and Section 3.B.2.

23



LBF 3015-3(b)

Changes made to 1, 2 and 3

. Name of Person Entitled to Recerve Domestic Support Obhigee (“Recipient’™)

Claim Holder

Last Name Furst Middle Initial
Address of Domestic Support ©bhigee Recipient
Claim Holder

Street City

County State Zip

. Telephone Number of D« ic Support Obligee Recipient
Claim Holder
(Area Code) Phone Number
T

24



LBF 4008-1(a)
Changes made to Header and Note

A 83§ b 48 0§ et
gremmm bl 2818 AL (F e 108048 AL (12 )

O Provemption of Usdus Hardihip

T Xa Fremmpiion of Usine Hardship

(Chock b i duveted i Pt D: Dvbaor's Statmmment
1 Support of Reaffumancn Agrecment)

LOCAL BANKRUPTCY FORM 4045.1(2)
LN THE UNITED STATES BANKRUPICY COURT
FOR THE MIDDLE DISTRICT OF PENNSYLVANIA
© CHAPTER
CASENO. - bk

Deboris) :

maw-ﬂww
Dﬂ?:g&n-_&-qhnﬁ;n O Pant D Debtor’s Stasernent e Sepport of
O Pan B Reaffirmation Agreement O Pant E Moton for Count Approval

O Pan C: Cembieation by Debtor’s.
Anemey

[Nete: Complete Part E only |f debror was not represented by an anorvey durmg the course
1mrm Note also: v;lu n-v-\-;M.l:m st prapare ad file

25



LBF 4008-1(a)
Changes also made to Part D

PART D: DEBTOR’S STATEMENT IN SUPPORT OF REAFFIRMATION AGREEMENT

[Read and complete mumbered-paragraphs sections 1 and 2, OR if the creditor is a Credit
Union and the debtor is represented by an attornay, read section 3. Sign the appropriate
signature ltne(s) and date your signature. If you complete sections 1 and 2 and yowr income
less monthly expenses does not leave enough to make the payments under this reaffirmation
agreement, check the box at the top of page 1 indicating “Presumption of Undue Hardship.”
Otherwise, check the box at the top of page | indicating “"No Presumption of Undue
Hardship."]

PS8

|

i- 4
i

[N b
il

|
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LBF 4008-1(a)
Changes also made to Part E

P9
PART E: MOTION FOR COURT APPROVAL
{To be completed and filed anly if the debtor is not represented by an attorney during the course of
negotiating this agreement.]
MOTION FOR COURT APPROVAL OF REAFFIRMATION AGREEMENT

I (we), the debtor(s), affirm the following to be true and correct:

I am not represented by an anomey in connection with this reaffirmation agreement.

1 believe this reaffirmation agreement 15 in my best interest based on the income and expenses

I have disclosed in my Statement in Support of this reaffirmation agreement, and because (provide
any additional relevant reasons the court should consider):

27



LBFs 9019-3

These three forms were substantially changed as part
of these amendments.

LBF 9019-3(a) — Motion to Participate in Mortgage
Modification Mediation Program

LBF 9019-3(b) — Consent to Participate in Mortgage
Modification Mediation Program

LBF 9019-3(c) — Order Substituting MMM Servicer

28
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Unclaimed Funds Search
Noticing (DeBX)
Mortgage Modification Mediation Program p g oo
The Mongage MoaBcation Medaton Program ("MMMP) s govened Dy Local Ruse 9019 Q( "m“m“m
{
o cipate in Mortgage Modicatio gram - Local Bankrupicy Form |

on Program - Local Bankruplc | PACER Exemption Requests

DMM Documents

Under the “Programs & Services” tab is an option for “Mortgage Modification
Mediation Program” which takes you to a page with links to information about the
Portal and links to the Local Forms.



Amended Local Rules and Forms

In Summary:

* Amendments were made to rules and forms effective
06/01/16.

* A few new rules were added, some had minor
modifications and others had substantial changes.

* A few forms were replaced by Official Forms, some had
minor changes and others were overhauled.

* Filers are encouraged to take a moment to review the
redlined documents on the Court’s website.

30



COMMON FILING
ISSUES

31



From the Clerk’s Staff

m Need Instructions? - Homepage or Call us
PDF Order formatting and revising
Noticing

- Sample notices
- Sale notices

m  Matrix or mailing list

m Events to use
- Relating
- Adding creditors to a case

m Certification of no pay stubs from a job

32
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Cone Lot PACER] o Welcome
Weicomme 1o the official webite for the United States Bankruptcy Court fo the Middie
Dhstrict of Pennsyihvania. We b offices in Wilkes- Rarre and Harrisburg.

E g (CMTCT] &

Pileng & Clam POC] »

Easy Access on our Home Page to
filing instructions (and Noticing
Info) or contact us.

Free Case Information 5 Lot Cabendary Case Administrator Search
w221 00
[ Local Rubes & Geseral Ordees i VAP i s e
—

0\ Self-Scheduling Mearings

Bookmark or create a shortcut on
your desktop

Matinr Hearing Dutes (CHS)

it - Guide 10 Docheting & Noticiag




Proposed orders

(6 pages down to 5 points)

= Captions

IN THE UNITED STATES BANKRUFTCY COURT
FOR THE MIDDLE DISTRICT OF PENNSYLVANIA

DEBTOR NAME CHAPTER 7
DEBTOR ALLAS(S)
CASE NUMBER: oyy-bk-unsss XXX
DEBTOR
MOTION FOR XX00NNX

= Fonts
= Arial
= Courier
* Helvetica
= Times New Roman
= First paragraph, “Upon Consideration of..." No date lines
= Signature “line” - Enough space for the Judge to sign
= Revisability - Must be created with a word processor and converted or printed to pdf
= Never a scanned one. not even with OCR performed
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Court Info, Noticing or
from the Homepage

ATTENTION CREDITORS: #O DELAYS » EASSUN FORMAMDRNG

S
‘\H; Free Electronic Bankruptcy Noticing s

Bankruptcy Notice Providers: /|

The second button from the bottom is the Noticing Information. Today, | want to
mention the Bankruptcy Notice Providers. If you click on the “here” link, a page with
a listing of companies that provide servicing for your notices. On the lower half of
this page [next screen]



Noticing Mations or Objections

F

Semi-Passive Notice

Bea for passive, semi-passive, and haaring required notices

ple Hobee for Amended Ch. 13 Plans {Pre-Confirmation)

* = = * The court, at its discretion, may Set any mafier for hearing. * " =

For nobces requined

notce. DO NOT ides

We have language that should be used for each of the three Types of notices y

be asked to use.

The Passive, the Semi-passive, and the Hearing required notices.
We have drafted a sample that you can use for these and also a sample for the
Amended Ch 13 plan (pre-confirmation).

Next screen.

ou may
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Sale Notices Must contain these
items.

If the line item does not apply,
state thatit does not apply.

We are looking for all of this
information to be included in the
notice. If we don’t see it, you will
most likely receive a notice to
filing party.

{c) Sale Notices. When the proposed use, sale. or lease of propaerty is upon notice or
mation (unless subject to the exceptions in F R B P. 6004(d) or L BR. 9075-1), the required
notice mist include

(1) the caplion of the casé

(2) the name and address of the seller

{3} a general descriplion of the property to be sold

{4) the place, date, and time the property may be examined prior 1o the sale or an
explanation of how an interested party may be afforded an opporunity to examine the property

prior 1o the sale

(5) the terms and conditions of sale, including the terms of any pending offers, or
minimum bid requirements, or breakup fee provisions

(6) the date, ime, and place of any public salke;

{7} whether the sale is subject 1o higher and better offers and how such offers must be
submitied,

(8) in any peivale sale. the identity of the purchaser and any affiliation or relationship
with the deblor or an insider of the deblor

{9) the last date by which objections to the sale must be filed with the court - which
must be not less than twenty-ane (21) days after the notice is malled, unless the court shortens
the time under ERB P 9006 & or directs another method of ghving notice; and

{10) a statement that inquiries regarding the sale should be directed to the seller or
their counsel or agent and not 1o the clerk
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Matrix

Debtors, Creditors, Parties and Attorneys are all stored in different databases within
CM/ECF.

The Mailing Matrix bring all of these together so that Everyone is served. Itincludes the
date and time so you know exactly when it was produced in case there is ever a question on

the timing of service.

The Mailing Matrix is available in two (2) locations:
= Query > (run the query) > Mailing Matrix by Case
= Easiest
= Utilities > Mailings...> Mailing Matrix by Case.
= Also has Mailing Info for a Case which shows who will receive electronic notice
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MOTICN FOR SALE FREE AND CLEAR OF LIENS

Overview:
PLEASE THIS 15 A TWO- 58

What BVBI'II or enlry A naie of property bee and clear of beas may be commanced by moton and must conform Wit F A B P S304 A saie Bee and clear of bans W S0 welect s e
ESIR0nd SObCr) Tegueements of L B R G0045 When 2 moten @ Ried 107 & Saie ree bnd Cied O kens Dhe it will Alue B0 oo Rong § 14 diy reapense dale and
n Eci ? #Rearng dete A hesrng wil b Bokd onty # & rEapOnaie pleading @ Bmedy Sed regurTied by B moving party 00 oetered by he Cownt ORaneiee B order Qrantng
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Links to the Code, Rules, Local Rules and Forms are listed. These links are for you!
There is a list of events that can be used.

There is Noticing Information. It lists they type of notice needed, who is to serve it
and who is to be served.

This set of instructions also has a link to a sample notice and specific information that
is to be included in the notices.



Other tidbits

Relating Entries: Please relate entries to prior related entries so the Judges
can follow the course of events.

Uploading/Adding Creditors: After adding creditors to a case, there should
be a docket entry made, either Creditors uploaded, amendment to schedules
or amendment to list of creditors.

Certification of No Payment Advices: Section 521 of the code requires filing
of “copies of all payment advices or other evidence of payment received...by
the debtor from any employer...”. The Court’s Local Rules further expands
that to request that “If a debtor does not receive payment advices, he must
file a certification (L.B.F. 1007-1(c))". If this certification is not filed, the case
may be dismissed.

Default Judgment in Adversary proceedings: Must file Request for Entry of
Default. Clerk’s Office will do Entry of Default. Now you can file the Motion for
Default Judgment.
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Redactions
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What are redactions?

* Redactions are entries made to protect any
party in interest or person whose personal
identifiers (such as a social security number or
financial account numbers) have been
exposed.
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How do you file a redaction?

Bankruptcy — Motions/Applications

Redaction of Personal Information (NOT to be used for
Transcripts)

The filing should be accompanied by the Motion and
Certificate of Service (within five (5)days of filing the
request).

We have a Local Form (9037-1) which is fillable for the
application.
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Fee Due

* There is a $25.00 fee associated with each
redaction request unless you are requesting a
waiver with your filing.
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Order Granting

* |f the Judge signs an order granting the
application to redact, the Clerk’s office will
promptly restrict the image containing the
personal identifiers.

* You can then docket Miscellaneous, Redacted
Document and attach the redacted image.
This document should be filed within fourteen
(14) days of the court’s approval.
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Bankruptcy Code, Rules and Form

Bankruptcy Code: 11 USC Section 107 (b)(c)

Bankruptcy Rule: 9037

Local Rule: 9037-1

Local Form: 9037-1
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Any Questions?
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Motions to Shorten Time
and
Motions for Expedited Hearings
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These are two different
animals
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Motions to Shorten Time

Overview: This eventis used to make a request
of the court to shorten a deadline. This event is
not to be used to file a request for an expedited
hearing.

This Motion to Shorten Time should be
accompanied by the Proposed Order and a copy
of the pleading for which you are seeking the
shortened deadline (attached as an exhibit).

An Order from the Court is Required prior to
filing a pleading with a shortened deadline.
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* After an Order from the court is signed approving
a shortened deadline you may then:

1. Docket the Motion using the docket event
Motion (Order entered shortening notice time);
and

2. Depending on the type of Motion being filed , it
may need to be accompanied by the Motion,
Notice of Motion, Proposed Order and Certificate
of Service. Please review the appropriate Filing
Instructions for requirements.
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Motion For Expedited Hearing and
Emergency Motions

* Overview: A motion for expedited hearing or an emergency

motion is filed whenever movants, in order to avoid
irreparable harm, need the requested relief in less time
than is normally required by the Court to receive and
consider a response. This motion must specify the reason
why expedited consideration is necessary and the motion
for which you are seeking expedited consideration must be
attached as an Exhibit. You should contact Chambers prior
to filing and all interested parties must be notified of the
request by facsimile, e-mail, or other electronic means
prior to the filing of the request for expedited hearing. The
caption of the motion must state, “Emergency Motion” or
“Request for Expedited Consideration.”
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* Docket the pleading under Motions,
Expedited Consideration or Motions,
Expedited Hearing.

* The filing should be accompanied by the
Motion, Certificate of Service and Proposed
Order.
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We will forward immediately to Chambers.
* |f the judge signs an Order granting the Motion:

The Courtroom Deputy will make the expedited
hearing date available through CHS so the
underlying motion that was attached as an exhibit
can now be filed as a motion (using the proper
motion event in CM/ECF).
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Any Questions?

Thank You!
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ECF Event Help

PAMB CMECF Event Help@pamb.uscourts.gov

Established 3/15/2013
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What is ECF Event Help?

* ECF event help is an email account for you to use
when you cannot find a docket event in CM ECF
to match the pleading you are filing.

* |t can be used if the events available do not
adequately describe your pleading or the relief
you are seeking.

* |t can also be used if an event needs more
functionality (i.e. needs to include an objection
date).
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CM ECF Event Help vs. CM ECF Help Desk

* Event Help —Is like the name implies — help
with events.

* Help Desk - can answer most other case
related or general questions.

* Event Help —is answered timely and checked
throughout the day.

* Help Desk —is checked twice a day.
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How to contact ECF Event help

— You can send an email to this account by accessing
our web site at www.pamb.uscourts.govand going
under Court Info., Contact Us.

— You can email us directly from that site.
— Or, you can email us at:

PAMB_CMECF_Event_Help@uscourts.gov
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Contact Us

Wilkes-Barre Harrisburg

CM/ECF Contact Information

Wilkes-Barre Harrisburg

ECF Event Help

Other Phone Numbers
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o

* Please include the case name and number, a
description of your problem and a copy of your
pleading (if possible) in your email to the
CM/ECF Event Help E-mail account.

* Someone will get back to you as soon as
possible.
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Examples of when to use the email
account:

* We would like to filea “Motion to Approve
Set Off and Recoupment and Finalize Closing.”
Would you open an event for us for this
filing?

* We responded to this message by opening
our “Generic” motion and asked the filer to
add a description of the motion in the final
docket text box.
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| am trying to file a second amended plan post-confirmationin case
12-1234. The available events do not allow for this type of amendment.

* Our response was:

* Please see our filing instructions regarding
motion to modify plan.

* http://www.pamb.uscourts.gov/content/modi

fy-plan-chapter-13-post-confirmation
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Another example:

* We would like to file a Motion to Compel Chapter
7 Trustee to pay exemption following sale of real
estate in case 12-1234. We can’t find an event to
use which addresses this pleading under the
“Motion to Compel” category.

* We responded (promptly, of course) by making
our Generic Motion category available to this
filer.
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A Couple of Reminders:
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* Don’t force it — Please don’t pick an event just
to get the item on the docket. If youareina
hurry to file something, send your email to the
event help accountand follow up with a
phone call. We will assist you as quickly as we
can.
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We can’t give legal advice

* We will assist you to the best of our
knowledge and abilities but are unable to
provide any legal advice.
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* |f you have a general question about a case,
hearing, order etc., please call or email our
office or help desk. If you have something to
docket that doesn’t appear in your list of
available events, please email the ECF Event
Help Account at the web address below:

* PAMB CMECF Event Help@pamb.uscourts.g

ov
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Thank you!
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Thanks For
Listening!
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Text Orders

* Atext order is an Order docket entry made by
Chambers staff which does not have a PDF
associated with it.

* In 2015, the Court implemented several text orders
for routine deficiency situations.

* The entries have default text; however, Chambers
staff can edit the text to have it accurately reflect
either the Judge’s request or a situation unique to
the case.
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Examples of Text Orders

* Order Directing Party to Serve a Notice

* Order re: Certificate of Service

* Order re: Failure to Include a Revisable Order

* Order re: Failure to Indicate Notice was Provided
* Order re: Failure to Use New Forms

* Scheduling Orders

— Answer & Hearing; Hearing; Continue/Reschedule
Hearings or a Trial

In addition to these types of text orders, Chambers also has a generic one which can
be used for ANYTHING. Therefore, it is extremely important for recipients to READ
the text order to see what, if any, action is required and by whom.
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Order Directing Party to Serve a Notice

A passive Notice providing for an objection within
fourteen (14) days is to be served by movant for the
document at docket entry #25 on all creditors.
Failure to file the Notice with Certificate of Service
on all creditors on or before June 8, 2106 will result
in the denial of the Amended Motion to Suspend
Payments, without prejudice, and without further
notice. IT IS SO ORDERED on 6/1/2016. /s/John J.
Thomas (There is no image or paper document
associated with this entry.) (RE: related
document(s)[25]). (Rogers, Richard)

73



Order re: Certificate of Service

A Certificate of Service evidencing service upon
Debtor's employer was not filed with the court for
the document at docket entry #13. Failure to file a
Certificate of Service evidencing service upon
Debtor's employer on or before April 1, 2016 will
result in the denial of the Motion for Wage
Attachment Order, without prejudice, and without
further notice. IT IS SO ORDERED on 4/1/2016.
/s/Robert N. Opel, Il (There is no image or paper
document associated with this entry.) (RE: related
document(s)[13]). (Ratchford, Patricia)
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Order re: Failure to Include
Revisable Order

A proposed order in revisable PDF format was not
filed with the court for the document at docket
entry #23. Failure to file a proposed order in
revisable PDF format on or before May 12, 2016 will
result in the denial of the Motion to Avoid a Lien of
Sherry Dixon, Esquire, without further notice. IT IS
SO ORDERED on 5/9/2016. /s/Robert N. Opel, II
(There is no image or paper document associated
with this entry.) (RE: related document(s)[23]).
(Irving, Beth)
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Order re: Failure to Indicate
Notice was Provided

A Notice was not filed with the court for the
document at docket entry #36. Failure to file the
Notice with a Certificate of Service evidencing
service upon creditors and parties in interest, with
an attached service list, on or before June 13, 2016
will result in the denial of the Joint Motion to
Dismiss Adversary Proceeding and Approve
Settlement Agreement, without prejudice, and
without further notice. IT IS SO ORDERED on
6/8/2016. /s/Robert N. Opel, Il (There is no image

or paper document associated with this entry.) (RE:

related document(s)[36]). (Irving, Beth)
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Order re: Failure to Use New Forms

The documents filed at docket entry #1 do not appear to
substantially conform to the new Official Bankruptcy Forms
required to be used as of December 1, 2015. Accordingly, the
filing party is hereby ORDERED to show cause at a hearing
why the Official Bankruptcy Forms should not be required to
be filed. No hearing will be necessary if the properly
completed Official Bankruptcy Forms are filed on or before
June 6, 2016. IT IS SO ORDERED on 6/1/2016. /s/Robert N.
Opel, Il (There is no image or paper document associated with
this entry.) (RE: related document(s)[1]). Show Cause hearing
to be held on 7/14/2016 at 09:30 AM at 197 South Main
Street, Courtroom 2, Max Rosenn US Courthouse, Wilkes-
Barre, PA 18701. (Irving, Beth)
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Generic Text Order

Order that A Notice to filing party was issued
concerning the Motion filed at #122 on March
30, 2016. No action has been taken to cure the
deficiency. Unless the pleading is withdrawn and
filed anew consistent with LBR 9013-1, on or
before April 19, 2016, the Motion will be denied
as an incomplete filing. IT IS SO ORDERED on
4/13/2016. /s/Robert N. Opel, Il (RE: related
document(s)[122], [123]). (Ratchford, Patricia)
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Text Orders

IMPORTANT!
PLEASE READ
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