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Middle District of Pennsylvania

Docket, Rule and Forms Updates



Panelists:
• Terry Miller, Clerk
• Seth Eisenberg, Chief Deputy
• Rick Thompson, Information Systems Manager
• Cindy Boyle, Operations Supervisor
• Belinda Wagner, Operations Supervisor
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Topics for Discussion:
• Recent Updates/Changes to Local Rules and Forms
• Common Filing Issues
• Redactions
• Motions to Shorten Time and Motions to Expedite 
Hearings

• How to Get ECF Event Help
• Text Orders



Amended Local 
Rules and Forms

Effective 06/01/16





Amended Local Rules

1. 1007-3
2. 2002-1
3. 3002.1-1
4. 3015-3(a) and (b)
5. 3015-5
6. 4004-1
7. 4006-1
8. 4008-1
9. 5005-3(c) and (d)
10. 5005-4 
11. 5005-5
12. 5011-1

13. 6004-1(c)
14. 7003-1
15. 7007-1
16. 7008-1
17. 7012-1
18. 9001-1
19. 9004-1
20. 9019-3
21. 9029-1
22. 9037-1
23. 9070-1

= NEW Local Rule



LBR 2002-1(c)

Notices by a Chapter 7, 11, 12, or 13 Trustee. Generally, the clerk will provide any notice
required to be served on all parties in interest by a chapter 7, 11, 12, or 13 trustee.
Notwithstanding the above, a chapter 7 trustee pursuing assets is required to provide notice
to all creditors and parties in interest, under these rules or under the Federal Rules of
Bankruptcy Procedure, of the following
(1) a trustee’s application for compensation;

(2) an attorney for trustee’s application for compensation;

(3) any notice of sale; and

(4) any notice of compromise or settlement pursuant to F.R.B.P. 9019; and

(4 5) notice of a trustee’s final report, if the net proceeds realized exceed $1,500.00.



LBR 3015-3(a) and (b)

(a) Chapter 13 Pre-Confirmation Certifications. Debtor must file with the clerk
submit to the chapter 13 trustee a Pre-Confirmation Certification in 
conformity with L.B.F. 3015-3(a) and submit to the Chapter 13 Trustee a 
Certificate Regarding Domestic Support Obligation(s) in conformity with 
L.B.F. 3015-3(b), if applicable, at least twenty-four (24) hours prior to the 
time of the hearing.

(b) Chapter 12 Pre-Confirmation Certification. Debtor must file with the clerk
submit to the chapter 12 trustee a Pre-Confirmation Certification in 
conformity with L.B.F. 3015-3(c) certifying compliance with 11 U.S.C. §
1225(a)(7) at least twenty-four (24) hours prior to the time of the hearing.



LBR 5005-3(c) and (d)

(c) Temporary Paper Filing. An attorney who is not a registered CM/ECF 
filer may file initial papers in person, by facsimile, or by email after seeking 
permission from the court as set forth in Miscellaneous Order 5:05-mp-
50007.  Before any additional papers are filed, the attorney must apply for 
and obtain a CM/ECF login and password.  Registration may be completed 
through the court’s website:  www.pamb.uscourts.gov using “Electronic 
Filing Registration” under the Court Info tab.

(d)  CM/ECF Filer Systems Failure. A registered CM/ECF filer may file 
papers in person, by facsimile, or by email for up to seventy-two (72) hours 
when electronic filing is not possible due to a failure in the CM/ECF filer’s 
systems, including, without limitation, hardware, software, or internet 
connection.  Any filing made by means other than CM/ECF must be 
accompanied by an affidavit stating why the document was not filed 
electronically. 



LBR 5005-4

Filings During Technical Failures.  In the event of a technical failure, as defined in 
L.B.R. 9001-1, an electronic filer may use any of the following filing methods:
(a) file the documents as a PDF attachment to an email sent to the following 
address: PAMB_ECF_Failure@pamb.uscourts.gov;
(b) file the documents in person by bringing the documents to the clerk’s office in 
paper, accompanied by an electronic storage format (i.e., flash drive, CD-ROM) that 
contains the document in PDF format without any password requirement;
(c) file the documents via facsimile to: 570-829-0249 (Wilkes-Barre) or 717-901-
2822 (Harrisburg); or
(d) seek appropriate relief from the court or proceed pursuant to any generally 
applicable order that may have been entered addressing the technical failure.
Electronic filers are cautioned that the court’s ability to grant relief may be limited by 
F.R.B.P. 9006(b).



LBR 5011-1

(a)   Filing of Motion. The movant must file a motion, proposed order, and supporting brief with the clerk of the bankruptcy court.  
The clerk of the bankruptcy court will transmit the motion and supporting documents to the district court.  All documents filed after 
the initial motion, proposed order, and supporting brief must be filed with the clerk of the district court.

(b)   Motion Contents. The motion must address the following:

(1)  whether the proceeding for which withdrawal is being sought is core under 28 U.S.C. § 157(b) or non-core under 28 
U.S.C. § 157(c) and, if core, whether the bankruptcy court lacks the constitutional authority to enter a final order or 
judgment;

(2)   whether withdrawal of the reference is permissive under 28 11 U.S.C. § 157(d);

(3)   whether withdrawal of the reference is mandatory under 28 11 U.S.C. § 157(d).

(c)   Notice of the Motion. The movant must provide notice to all creditors and parties in interest if the motion requests withdrawal of 
the entire bankruptcy case or provide notice to the parties in the adversary proceeding if the motion requests withdrawal of an 
adversary proceeding or counts within the proceeding.

(d)   Objections to the Motion. Any party opposing the motion must file with the district court and serve on the movant and other 
interested parties an objection and brief within fourteen (14) days after service of the motion and a supporting brief.

(e)    Bankruptcy Court Report and Recommendations. After the time for filing objections has expired, the bankruptcy judge assigned 
to the bankruptcy case will file with the district court, within fourteen (14) days, a report and recommendation on the motion to 
withdraw the reference.  Once the report and recommendation is submitted by the bankruptcy judge, any party may object to the
report and recommendations within fourteen (14) days after being served with a copy thereof.  Thereafter, the motion will be ripe for 
disposition by the district court.

(f)    Procedure After Grant of the Motion. If the district court grants the motion, all further proceedings will be governed by the Rules 
of Court for the Middle District of Pennsylvania.



LBR 6004-1(c)
Sale Notices. When the proposed use, sale, or lease of property is upon notice or motion (unless subject to the exceptions in 
F.R.B.P. 6004(d) or L.B.R. 9075-1), the required notice must include:

(1)  the caption of the case;

(2)  the name and address of the seller;

(3)  the place, date, and time of the sale;

(4)  the hearing date;

(5 3)  a general description of the property to be sold;

(6)  a statement describing where a complete description or inventory of the property may be obtained or examined;

(7 4)  the place, date, and time the property may be examined prior to the sale or an explanation of how a prospective buyer an 
interested party may be afforded an opportunity to examine the property prior to the sale;

(8 5)  the terms and conditions of sale, including the terms of any pending offers, or minimum bid requirements, or breakup fee 
provisions;

(6)  the date, time, and place of any public sale;

(9 7)  whether the sale is subject to higher and better offers and how such offers must be submitted;

(10 8)  in any private sale, the identity of the purchaser and any affiliation or relationship with the debtor or an insider of the 
debtor;

(11)  whether the sale will be advertised and, if so, how and when;

(12 9)  the last date by which objections to the sale must be filed with the court - which must be not less than twenty-one (21) 
days after the notice is mailed, unless the court shortens the time under F.R.B.P. 9006 or directs another method of giving notice; 
and

(13 10)  a statement that inquiries regarding the sale should be directed to the seller or their counsel or agent and not to the clerk.



LBR 7008-1 and LBR 7012-1

Rule 7008-1 Statement of Consent to Final Orders or Judgment.
In any adversary proceeding, each complaint, counterclaim, cross-
claim, or third-party complaint must contain a statement that the 
pleader does or does not consent to the entry of final orders or 
judgment by the bankruptcy court.

Rule 7012-1 Statement of Consent to Final Orders or Judgment in 
Responsive Pleadings. In any adversary proceeding, each 
responsive pleading must contain a statement that the pleader does 
or does not consent to the entry of final orders or judgment by the 
bankruptcy court.



LBR 9019-3
Mortgage Modification Mediation Program 

(MMMP)
Rule 9019-3

(a)  Program Description

(b)  Application to the MMM Program

(c)   Proceeding in the MMM Program Using Portal

(d)   Proceeding in the MMM Program Outside the Portal

(e)   Request for Status Conference and/or Appointment of Mediator

(f)   The Mediation Process

(g)   The Mediation Session

(h)  Compensation and Expenses of Mediators

(i)   Frequency of Service

(j)   MMM Program Results

(k)  Relationship to Other Procedures

Forms

** AMENDED **
LBF 9019-3(a)
LBF 9019-3(b)
LBF 9019-3(c)

***  DELETED ***
LBF 9019-3(d)





LBR 9037-1(d)

Request to Redact. Any party in interest or person whose Personal 
Identifiers are contained in a document filed with the court may file a 
request to redact.  A redaction request may be made using the court’s 
Application Requesting Redaction of Personal Information form 
(L.B.F. 9037-1).  The request must include the applicable redaction 
fee, unless the court has granted a waiver of the fee.  A person making 
a redaction request must serve the request on the debtor, any individual 
whose Personal Identifiers have been exposed, the case trustee (if any), 
and the United States trustee.  A certificate of service conforming to 
L.B.R. 9013-2 demonstrating service on the above-referenced parties 
must be filed within five (5) days of filing the request.  If the request is 
approved, the clerk will promptly restrict the original documents from 
public view and make a notation on the docket that the original has 
been restricted from public view.  Unless the court orders otherwise, 
the requesting party must then file the redacted document within ten 
(10) fourteen (14) days of the court’s approval.



LBR 9070-1 (a) and (b)

(a) Paper Exhibits. Whenever the number of exhibits in any case to be 
presented at hearing or  trial by either party exceeds fifteen (15), the party 
intending to offer such exhibits must tab, number, and index them in a binder.  
A complete copy of the exhibits must be provided to all parties at least seven 
(7) days prior to the trial or hearing, and to the court at the time of trial or 
hearing, unless otherwise ordered by the court.  This requirement applies only 
to exhibits used in a party’s case in chief and not to exhibits used for purposes 
of impeachment or rebuttal. Failure to timely exchange proposed exhibits in 
accordance with this rule may result in the court barring the admissions of any 
un-exchanged exhibits.
(b) Electronic Exhibits. A party who wishes to electronically display exhibits 
must contact the assigned judge’s courtroom deputy at least seven (7) days 
before the trial or hearing to coordinate with the court’s automation department 
to allow for such electronic display.  Any party using electronically displayed 
exhibits must, at the time of trial or hearing, provide the court with three (3) 
copies of the exhibits on digital storage devices, such as USB flash drives.





Amended Local Forms

Amended

1. 2016-2(c)

2. 3015-1

3. 3015-3(b)

4. 4008-1(a)

5. 9019-3(a)

6. 9019-3(b) 

7. 9019-3(c)

Deleted

1. 3002.1-1

2. 3015-5

3. 9004-2

4. 9019-3(d)



Deleted Forms

1. LBF 3002.1-1

2. LBF 3015-5

3. LBF 9004-2

4. LBR 9019-3(d)

Use Official Form 4100R

Use Official Form 2830

Use Official Form 416D

Deleted



LBF 2016-2(c)
Change made to Section B.5.



LBF 3015-1
Change made to Section 2.G.



LBF 3015-1
Change made to Section 3.B.2.



LBF 3015-3(b)
Changes made to 1, 2 and 3 



LBF 4008-1(a)
Changes made to Header and Note 



LBF 4008-1(a)
Changes also made to Part D



LBF 4008-1(a)
Changes also made to Part E



LBFs 9019-3

These three forms were substantially changed as part 
of these amendments.  

LBF 9019-3(a) – Motion to Participate in Mortgage 
Modification Mediation Program

LBF 9019-3(b) – Consent to Participate in Mortgage 
Modification Mediation Program 

LBF 9019-3(c) – Order Substituting MMM Servicer





Amended Local Rules and Forms

In Summary:
• Amendments were made to rules and forms effective 

06/01/16.
• A few new rules were added, some had minor 

modifications and others had substantial changes.
• A few forms were replaced by Official Forms, some had 

minor changes and others were overhauled.
• Filers are encouraged to take a moment to review the 

redlined documents on the Court’s website.



COMMON FILING 
ISSUES



From the Clerk’s Staff

■ Need Instructions? – Homepage or Call us

■ PDF Order formatting and revising

■ Noticing 
– Sample notices
– Sale notices

■ Matrix or mailing list 

■ Events to use
– Relating 
– Adding creditors to a case

■ Certification of no pay stubs from a job



Easy Access on our Home Page to 
filing instructions (and Noticing 
Info) or contact us.

Bookmark or create a shortcut on 
your desktop
www.pamb.uscourts.gov



Proposed orders
(6 pages down to 5 points)

 Captions

 Fonts
 Arial
 Courier
 Helvetica
 Times New Roman

 First paragraph, “Upon Consideration of…” No date lines
 Signature “line” - Enough space for the Judge to sign
 Revisability – Must be created with a word processor and converted or printed to pdf 

 Never a scanned one, not even with OCR performed 



Court Info, Noticing or 
from the Homepage





Sale Notices Must contain these 
items. 

If the line item does not apply, 
state that it does not apply.  

We are looking for all of this 
information to be included in the 
notice. If we don’t see it, you will 
most likely receive a notice to 
filing party. 



Matrix

Debtors, Creditors, Parties and Attorneys are all stored in different databases within 
CM/ECF.

The Mailing Matrix bring all of these together so that Everyone is served.  It includes the 
date and time so you know exactly when it was produced in case there is ever a question on 
the timing of service.  

The Mailing Matrix is available in two (2) locations: 
 Query > (run the query) > Mailing Matrix by Case 

 Easiest
 Utilities > Mailings…> Mailing Matrix by Case. 

 Also has Mailing Info for a Case which shows who will receive electronic notice.  



What event or entry 
should I use?  

Every instruction will 
include the events that 
can be used. 
Or you can search for 
an event in ECF. 

/



Other tidbits

Relating Entries: Please relate entries to prior related entries so the Judges 
can follow the course of events.

Uploading/Adding Creditors: After adding creditors to a case, there should 
be a docket entry made, either Creditors uploaded, amendment to schedules 
or amendment to list of creditors.

Certification of No Payment Advices: Section 521 of the code requires filing 
of “copies of all payment advices or other evidence of payment received…by 
the debtor from any employer…”.  The Court’s Local Rules further expands 
that to request that “If a debtor does not receive payment advices, he must 
file a certification (L.B.F. 1007-1(c))”.  If this certification is not filed, the case 
may be dismissed. 

Default Judgment in Adversary proceedings:  Must file Request for Entry of 
Default. Clerk’s Office will do Entry of Default. Now you can file the Motion for 
Default Judgment. 



Redactions



What are redactions?

• Redactions are entries made to protect any 
party in interest or person whose personal 
identifiers (such as a social security number or 
financial account numbers) have been 
exposed.



How do you file a redaction?
• Bankruptcy – Motions/Applications 

• Redaction of Personal Information (NOT to be used for 
Transcripts)

• The filing should be accompanied by the Motion and 
Certificate of Service (within five (5)days of filing the 
request).  

• We have a Local Form (9037‐1) which is fillable for the 
application.  





Fee Due

• There is a $25.00 fee associated with each 
redaction request unless you are requesting a 
waiver with your filing.



Order Granting

• If the Judge signs an order granting the 
application to redact, the Clerk’s office will 
promptly restrict the image containing the 
personal identifiers. 

• You can then docket Miscellaneous, Redacted 
Document and attach the redacted image.  
This document should be filed within fourteen 
(14) days of the court’s approval.



Bankruptcy Code, Rules and Form

• Bankruptcy Code: 11 USC Section 107 (b)(c)

• Bankruptcy Rule:  9037

• Local Rule:  9037‐1

• Local Form: 9037‐1



Any Questions?



Motions to Shorten Time 
and 

Motions for Expedited Hearings



These are two different 
animals



Motions to Shorten Time

• Overview:  This event is used to make a request 
of the court to shorten a deadline. This event is 
not to be used to file a request for an expedited 
hearing.

• This Motion to Shorten Time should be 
accompanied by the Proposed Order and a copy 
of the pleading for which you are seeking the 
shortened deadline (attached as an exhibit).

• An Order from the Court is Required prior to 
filing a pleading with a shortened deadline. 



• After an Order from the court is signed approving 
a shortened deadline you may then:

1. Docket the Motion using the docket event 
Motion (Order entered shortening notice time); 
and

2. Depending on the type of Motion being filed , it 
may need to be accompanied by the Motion, 
Notice of Motion, Proposed Order and Certificate 
of Service.  Please review the appropriate Filing 
Instructions for requirements.



Motion For Expedited Hearing and 
Emergency Motions

• Overview: A motion for expedited hearing or an emergency 
motion is filed whenever movants, in order to avoid 
irreparable harm, need the requested relief in less time 
than is normally required by the Court to receive and 
consider a response.  This motion must specify the reason 
why expedited consideration is necessary and the motion 
for which you are seeking expedited consideration must be 
attached as an Exhibit.  You should contact Chambers prior 
to filing and all interested parties must be notified of the 
request by facsimile, e‐mail, or other electronic means 
prior to the filing of the request for expedited hearing.  The 
caption of the motion must state, “Emergency Motion” or 
“Request for Expedited Consideration.”



• Docket the pleading under Motions, 
Expedited Consideration or Motions,
Expedited Hearing.

• The filing should be accompanied by the 
Motion, Certificate of Service and Proposed 
Order.



We will forward immediately to Chambers.

• If the judge signs an Order granting the Motion:

The Courtroom Deputy will make the expedited 
hearing date available through CHS so the 
underlying motion that was attached as an exhibit 
can now be filed as a motion (using the proper 
motion event in CM/ECF).  



Any Questions?

Thank You!



ECF Event Help

Established 3/15/2013

PAMB_CMECF_Event_Help@pamb.uscourts.gov



What is ECF Event Help?

• ECF event help is an email account for you to use 
when you cannot find a docket event in CM ECF 
to match the pleading you are filing. 

• It can be used if the events available do not 
adequately describe your pleading or the relief 
you are seeking.

• It can also be used if an event needs more 
functionality (i.e. needs to include an objection 
date).  



CM ECF Event Help vs.   CM ECF Help Desk

• Event Help – Is like the name implies – help 
with events.

• Help Desk  ‐ can answer most other case 
related or general questions.

• Event Help – is answered timely and checked 
throughout the day.

• Help Desk – is checked twice a day.



How to contact ECF Event help

– You can send an email to this account by accessing 
our web site at www.pamb.uscourts.gov and going 
under Court Info., Contact Us.

– You can email us directly from that site.

– Or, you can email us at:

PAMB_CMECF_Event_Help@uscourts.gov





• Please include the case name and number, a 
description of your problem and a  copy of your 
pleading (if possible) in your email to the 
CM/ECF Event Help E‐mail account.

• Someone will get back to you as soon as 
possible.



Examples of when to use the email 
account:

• We would like to file a  “Motion to Approve 
Set Off and Recoupment and Finalize Closing.”  
Would  you open an event for us for this 
filing?

• We responded to this message  by opening 
our “Generic” motion and asked the filer to 
add a description of the motion in the final 
docket text box.



I am trying to file a second amended plan post‐confirmation in case 
12‐1234.  The available events do not allow for this type of amendment.

• Our response was:

• Please see our filing instructions regarding 
motion to modify plan.

• http://www.pamb.uscourts.gov/content/modi
fy‐plan‐chapter‐13‐post‐confirmation



Another example:

• We would like to file a Motion to Compel Chapter 
7 Trustee to pay exemption following sale of real 
estate in case 12‐1234.   We can’t find an event to 
use which addresses this pleading  under the 
“Motion to Compel” category.

• We responded (promptly, of course) by making 
our Generic Motion category available to this 
filer.



A Couple of Reminders:



• Don’t force it – Please don’t pick an event just 
to get the item on the docket.   If you are in a 
hurry to file something, send your email to the 
event help account and follow up with a 
phone call.  We will assist you as quickly as we 
can.



We can’t give legal advice 

• We will assist you to the best of our 
knowledge and abilities but are unable to 
provide any legal advice.  



• If you have a general question about a case, 
hearing, order etc., please call  or email our 
office or help desk.  If you have something to 
docket that doesn’t appear in your list of 
available events, please email the ECF  Event 
Help Account at the web address below:

• PAMB_CMECF_Event_Help@pamb.uscourts.g
ov



Thank you!



Text Orders
• A text order is an Order docket entry made by 
Chambers staff which does not have a PDF 
associated with it.

• In 2015, the Court implemented several text orders 
for routine deficiency situations.

• The entries have default text; however, Chambers 
staff can edit the text to have it accurately reflect 
either the Judge’s request or a situation unique to 
the case.



Examples of Text Orders
• Order Directing Party to Serve a Notice 
• Order re: Certificate of Service
• Order re: Failure to Include a Revisable Order
• Order re: Failure to Indicate Notice was Provided
• Order re: Failure to Use New Forms
• Scheduling Orders

– Answer & Hearing; Hearing; Continue/Reschedule 
Hearings or a Trial



Order Directing Party to Serve a Notice

A passive Notice providing for an objection within 
fourteen (14) days is to be served by movant for the 
document at docket entry #25 on all creditors. 
Failure to file the Notice with Certificate of Service 
on all creditors on or before June 8, 2106 will result 
in the denial of the Amended Motion to Suspend 
Payments, without prejudice, and without further 
notice. IT IS SO ORDERED on 6/1/2016. /s/John J. 
Thomas (There is no image or paper document 
associated with this entry.) (RE: related 
document(s)[25]). (Rogers, Richard)



Order re: Certificate of Service

A Certificate of Service evidencing service upon 
Debtor's employer was not filed with the court for 
the document at docket entry #13. Failure to file a 
Certificate of Service evidencing service upon 
Debtor's employer on or before April 1, 2016 will 
result in the denial of the Motion for Wage 
Attachment Order, without prejudice, and without 
further notice. IT IS SO ORDERED on 4/1/2016. 
/s/Robert N. Opel, II (There is no image or paper 
document associated with this entry.) (RE: related 
document(s)[13]). (Ratchford, Patricia)



Order re: Failure to Include
Revisable Order

A proposed order in revisable PDF format was not 
filed with the court for the document at docket 
entry #23. Failure to file a proposed order in 
revisable PDF format on or before May 12, 2016 will 
result in the denial of the Motion to Avoid a Lien of 
Sherry Dixon, Esquire, without further notice. IT IS 
SO ORDERED on 5/9/2016. /s/Robert N. Opel, II 
(There is no image or paper document associated 
with this entry.) (RE: related document(s)[23]). 
(Irving, Beth)



Order re: Failure to Indicate 
Notice was Provided

A Notice was not filed with the court for the 
document at docket entry #36. Failure to file the 
Notice with a Certificate of Service evidencing 
service upon creditors and parties in interest, with 
an attached service list, on or before June 13, 2016 
will result in the denial of the Joint Motion to 
Dismiss Adversary Proceeding and Approve 
Settlement Agreement, without prejudice, and 
without further notice. IT IS SO ORDERED on 
6/8/2016. /s/Robert N. Opel, II (There is no image 
or paper document associated with this entry.) (RE: 
related document(s)[36]). (Irving, Beth)



Order re: Failure to Use New Forms
The documents filed at docket entry #1 do not appear to 
substantially conform to the new Official Bankruptcy Forms 
required to be used as of December 1, 2015. Accordingly, the 
filing party is hereby ORDERED to show cause at a hearing 
why the Official Bankruptcy Forms should not be required to 
be filed. No hearing will be necessary if the properly 
completed Official Bankruptcy Forms are filed on or before 
June 6, 2016. IT IS SO ORDERED on 6/1/2016. /s/Robert N. 
Opel, II (There is no image or paper document associated with 
this entry.) (RE: related document(s)[1]). Show Cause hearing 
to be held on 7/14/2016 at 09:30 AM at 197 South Main 
Street, Courtroom 2, Max Rosenn US Courthouse, Wilkes‐
Barre, PA 18701. (Irving, Beth)



Generic Text Order 

Order that A Notice to filing party was issued 
concerning the Motion filed at #122 on March 
30, 2016. No action has been taken to cure the 
deficiency. Unless the pleading is withdrawn and 
filed anew consistent with LBR 9013‐1, on or 
before April 19, 2016, the Motion will be denied 
as an incomplete filing. IT IS SO ORDERED on 
4/13/2016. /s/Robert N. Opel, II (RE: related 
document(s)[122], [123]). (Ratchford, Patricia)
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