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Topics for Discussion:

How to interpret the filing instruction guidelines on
the Court’s website.

How to avoid receiving a Notice to Filing Party for
an e-filed document.

How to translate if a notice needs to be served
with a document.

How to determine what to include in a notice.













Moticing Motions or Objections

Passive Notice

Provides an objection/response deadline. No hearing will be scheduled
unless an objection/response has been filed. If no objections/responses
are filed, the court may enter an order without a hearing. If objections/
responses are filed, the court will generate a Court Hearing Notice
advising parties of the date, time, location, and matter set for hearing.

Semi-Passive Notice

objections/responses are filed. If no objections/responses are filed, the
court may enter an order without conducting a hearing. If objections/
responses are filed, the matter will proceed to hearing at the date, time,
and location indicated in the notice. If a default order has not been signed
and entered on the docket, the parties or their counsel are required to
appear in court.

Hearing Required Notice

hearing. The hearing will take place at the date, time and location indicated
in the notice regardless if objections/responses are filed.

Court Hearing Notice

and matter set for hearing.

Sample Motice for Amended Ch. 13 Plans (Pre-Confirmation)

© Sample Notice for passive, semi-passive, and hearing required notices.

**** The court, at its discretion, may set any matter for hearing. * * * *

to

the



IN THE UNITED STATES BANKRUPTCY COURT
FOR THE MIDDLE DISTRICT OF PENNSYLVANIA

In Re:

[Debtor(s) Name]
Debtor(s) Chapter: [x]

[Mowvant(s) Name] Case No.: [case number]
Movant

V.
[Respondent(s) Name]

Respondent

NOTICE

The [who] filed a [what] on [when]. [Include where and why if applicable ]

If you object to the relief requested, vou must file your objection/response [specify date certain
OR when objections are otherwise due] with the Clerk of Bankmptcy Court [address of the
Clerk’s Office] and serve a copy on [appropriate pariies].

Use only one of the following paragraphs depending on the type of notice being served.

[This is passive]

If you file and serve an objection/response within the time permitted, the Court will schedule
hearing and you will be notified. If you do not file an objection/response within the time
permitted, the Court will deem the motion unopposed and proceed to consider the motion
without further notice or hearing, and may grant the relief requested.

[This is semi-passive]

If you file and serve an objection/response within the time permitted, a hearing will be held on
[date, time and location]. If you do not file an objection/response within the time permitted
the Court will deem the motion unoppoesed and proceed to consider the motion without further
notice or heaning, and may grant the relief requested.

[This is hearing required]
A heaning has been scheduled for [date, time and location] and will be held regardless of any
objections or responses having been filed.

Date: [date of service] [Attorney Name and Address]






Payment of Fees

Plan - Chapter 13
Plan - Chapter 13 Plan Payments Completed
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Means Test Calculation (Ch. 7)

Mediation

Motions and Applications. . .

Notice of Telephonic Court Appearance
Notification of Deceased or Incompetent Debtor



AMENDED CHAPTER. 13 PLAN — PRE-COMFIRMATION
{(Modification of Plan before Confirmation)

Overview:

Cnce a plan has heenfiled, any changes proposed by the debtor most be made by filing an amended plan and not by filing & stipolation between the affected
paries. Ifan amended planis filed after the clerk's office notices the initial confirmation hearing bt prior to the confirmation of the plan, a CMWECE filer may request
a new confirmation hearing date by using the selfscheduling procedures as set forth in L.B.R. 3002-1. Atthe time the amended plan is filed, the CWECF filer must
provide a copy ofthe amended plan and the notice setting confirmation objection and hearing dates far the pre-confirmation amended plan to each party on the
mailing matrix, either by LS. mail or electronically through the CMECF systerm.

A chapter 13 debtorwho represents him ar herself must file the amended plan with the clerk's office. When the amended plan is filed, the pro se debtor must, within
five (8) davs, mail a copy ofthe amended plan to each party on the mailing matrix. The pro se debtaor must also file a cedificate of semvice, which complies with LB.R.
89013-2. Then, the clerk will issue and send to the paries a notice setting confirmation ahjection and hearing dates for the amended plan.

Don’t ignore the OVERVIEW




Codes, Rules a

Bankruptcy Code: Bankruptcy Rule: Local Rule: Local Recommended Form:
1323 2002{h) & 3015 J015-2(h)-(d) Hotice for Amended Ch. 13
Plan (Pre-Confirmation)

CM/ECF Eventis):

Plan, Amended Chapter 13 Plan {Pre-Confirmation) Event to use to file

[, Moticing:
A Type: Hearing Reguired — 28 day language (Sample Form)
B. Wihio Senes: Clerk -- Only it (17 amended planis filed prior to the Confirmation Hearing Motice being sent; or 27 amended plan is filed by 3 pro-se debtor,
Movant -- Ifamended plan is filed after the Confirmation Hearing Motice has bheen sent by the Clerk.
C. Service Matrix

The hearing notice must include the following langu@ae (Sample Form)

For Judge France cases onh:

Flegag note that evidentians hearings will not be concucted at the Hime of the caonfirmation hearing. I is determined during the confirmation heating that an evidentian:
hearing Js fequired, the evidentian: hearing will He scheduled for g fulure date.

For Judges Thomas and Opel cases:

Anl afjections to confinmation of the plah will be heard gt the above-scheduied confinmation hearing. Counaal sholicd He prepared fo procead an any Whresahied abjections
to the pian at this Hme.






Self-Scheduling

Only the matters listed
here may be self-
scheduled.

If the filing is not in this
list and a hearing is
needed, the Clerk’s Office
will provide the date or
notice.

These are also links to the
filing instructions.

Adequate Protection

Amended Chapter 12 Plan - Pre-Confirmation

Amended Chapter 13 Plan - Pre-Confirmation

Automatic Stay (Relief from)

Cash Collateral (Use or Prohibit Use)

Compel

Comvert Ch. 11 to Ch. 7

Comnvert Ch. 11 to Ch. 12 or 13

Deconsolidate

Dismiss Case/Party andfor Convert Ch11to Ch 7 (11 U.5.C. 85 11°
Dismiss Case/Party andfor Convert Ch 11to Ch 12 or 13 (11 U.S.C.
Dismiss Ch. 11 Case (11 US.C. § 1112(&))

Dismiss Ch. 12 Case/Party (11 U.5.C. § 1208)

Dismiss Ch. 13 Case/Party (11 U.5.C. § 1307

Dismiss Ch. 13 Case by Trustee (11 U.S.C. §§ 521(i) and 1307(c))
Dismiss Ch. 13 Case by Trustee (11 U.5.C. §5 521(1) and 1307(c)) {
Dismiss Ch. 7 Case/FParty (11 U.5.C. §% 521 and 707(a))

Dismiss Ch. 7 Case (11 WS.C. & 707(D))

Executory Contracts of Unexpired Leases, Assume or Reject
Extend Time of Claims Bar Date (File a Late Claim)

Incur Debt/Obtain Credit

Require Modification of Plan (Fost Confirmation) by Trustee
Substantive Consolidation

Walue Collatera



U.S. Bankruptey Court
Middle District of Pennsylvania

U4fi Court Calendar (+v2.0)
< [Public Access]

This program provides motion hearing dates. After selecting the motion you are filing, the program will calculate the proper objection
deadline based on Federal and local rules. This date, not a period of time, is to be included in vour notice. Please enter the case
number and the date that the Notice of Motion was served. Click the Continue button to bring up the Motion Selection screen. Select

a motion type and the program will list all hearing dates that are possible after the objection period has run. Do not delay docketing the
motion in the CMV/ECF as the hearing date may no longer be valid if you wait.

Case and Date Entry
Office Number: |@ 1 (Harrisburg)
0 4 (Williamsport)
0 5 (Wilkes-Barre)

| Case Number: |

Case Type: | @ Bankruptcy
) Adversary

| Date Notice Served: |

To see a list of future Motion Hearing Dates for each Judge, click Here. These
dates are provided for planning and convenience purposes only.




Case and Date Entry
Office Number: | @ 1 (Harrsburg)

4 (Wilkamsport)
3 (Wikes-Barre)

Case Number: | 152173

Case Type: | @ Bankruptcy
) Adversarv
Date Notice Served: §/12/15

Continue




1 Automatic Stay (Rebef from) without concurrence
00 Cash Collateral (Use or Prolibst Use)
) Compel
) Deconsohdate
) Disnmzs Ch 11 Case (11 US.C. § 1112(e))
) Disnmss Ch 11 Case/Party and/or Comvertto Ch 7 (11 US.C. §§ 1112(a) or 1112(b))
) Dhsnmss Ch 11 Case/Party and /or Comvertto Ch 12 or 13 (11 US.C. § 1112{d))
) Dhisnmss Ch 12 Case/Party (11 US.C. § 1208)
) Dhisnmss Ch 13 Case/Party (11 US.C. § 1307)
) Dhsnmss Ch 13 Case by Trustee(11 US.C. §§ 521(1) and 1307(c))
) Dhisnmzs Ch 13 Case by Trustee(11 US.C. §§ 521(1) and 1307(c)) (materal default OR tax returns)
) Disnmss Ch 7 Case/Party (11 US.C. §§ 521 and 707(a))
) Disnmss Ch 7 Case (11 US.C. §§ 521 and 707(a)(3))
) Disnmss Ch 7 Case (11 US.C. § 707(b))
1 Executory Contracts of Unexprred Leases, Assume or Reject
) Extend Time of Clamms Bar Date (Fil= a Late Clam)
@ Incur Debt/Obtam Credit
) Require Modification of Plan (Post Confirmation) by Trustee
) Substantrve Consohdation
) Value Collateral




U.S. Bankruptcy Court
Middle District of Pennsylvania

| 06/09/2015 at 11:53 AM

In the Notice of Motion include the objection due date listed below and choose one of the listed hearing dates. Hearing dates are current as of the above date and
ime. However, if you delay docketing the motion in CM/ECF, the hearing date may no longer be valid.

Amended Chapter 13 Plan (Pre-Confirmation)

Office Number 1 (Harrisbhurg)
Case Number 15-2173
Judge France
Trustee DeHart, ITI (Trustee)
Service Date 06/12/2015
Objection Due Date 07/13/2015
Valid Heanng Dates and Times

07/22/2015 at 0930 am - 3rd & Walmst Sts, 3rd Fl Courtroom, Harrisburg, PA - 26 matter(s) set

08/12/2015 at 0930 am - 3rd & Walmst Sts, 3rd Fl Couwrtroom, Harrisburg, PA - 2 matter(s) set

08/26/2015 at 09:30 am - 3rd & Walmit Sts, 3rd Fl Cowrtroom, Harrisburg, PA - 2 matter(s) set

059/09/2015 at 0930 am - 3rd & Walmnt Sts, 3rd Fl Cowrtroom, Harrsburg, PA - 0 matter(s) set

The objection date displayed has extra days added to t for mailng per the Federal Rules of Bankruptcy Procedure.



Time to File

 Once you have all the * You are ready to
information you need — Proof Read
— Noticing requirement — Assemble
— Objection date — Serve
— Hearing date — File in ECF

— Form of notice

* And the Documents you  If you missed something,

need we will notify you via
— Amended plan (or motion
etc.)

— Certificate of service
— Proposed order



The Notice to Filing Party
(NTFP)

We don’t like them either!



NTFP Stats
(Jan 1 — May 31)

350
Top 5 Reasons: How many:
e Discrepancy between e 329
CM/ECF entry and pdf
 Notice not attached to the . 112
docket entry
 Proposed order not
revisable or not attached e 111and 81
 Notice not in compliance e 53
* Certificate of Service does e 34

not evidence service on all
creditors



Discrepancy - 329

Reasons:

Pdf contains the incorrect case

number, debtor name, alias,
middle name or initial,
address, zip codes, ss#.

Pdf does not match the event
chosen.

Notice is not for correct case,
has incorrect hearing
information or doesn’t match
the docket, is not dated,
caption does not match, etc.

Order is not for the correct
case or is not revisable, etc.

How to avoid:

Proof Read

Verify filing requirement and
documents before filing

Create forms with blanks
instead of reusing documents
from other cases.

Verify the image before
attaching to an entry.

Make sure all information is
entered correctly before
opening a new bankruptcy
case.



How to Avoid the NTFP

Proof Read

Double check

Verify dates

Verify all documents
Make service

Make yourself a check
list
Use it every time

Search for the correct
events.

Use Filing Instructions
to find events etc.

Call us, we have toll free

numbers.

— 877-298-2053 (WB)
—  888-531-9485 (HB)

Use our Event Help
e-mail.



US Bankruptcy Court
Middle District of Pennsylvania

Questions & Answers



